AUGUST, 12, 2010 POSTINGS

Part-time Job Openings at The Boys & Girls Club of Venice

(September - June)

 

Program Assistant (Coeur d' Alene Elementary Site)

Hours: M-F (2 - 7 p.m.)

Learning Center Specialists: 

Hours: M-Th (2 - 7 p.m.)

Outreach Coordinator (Teens):  

Hours: M-F (2 - 7 p.m.) 

Administrative Assistant (Programs): 

Hours: M-F (10 a.m. - 2 p.m.)

 

*Wages for all part-time positions are hourly and commensurate on experience.  

 

Primary Functions:

Assist in planning, implementing, and supervising activities within a specific program area. 

 

Key Roles:

·         Assist in creating an environment that facilitates the achievement of youth development outcomes. 

·         Promote and stimulate program participation

·         Register new members and participate in the club orientation process

·         Provide guidance and role modeling to members

·         Answer phones and provide information to current and potential club members

 

SKILLS/KNOWLEDGE DESIRED:

·         Two year degree in related field from an accredited college, or equivalent experience

·         A minimum of two year's work experience in a Boys & Girls Club or similar organization planning and supervising activities based on the developmental needs of young people

·         Strong communication skills, both verbal and written.

·         Computer skills: Microsoft Office; Microsoft Outlook

·         Mandatory CPR

 

If interested, email resume and cover letter to info@bgcv.org.  No phone 
LEVITT PAVILIONS
Position Announcement

Job Title: Director of Corporate Relations and Sponsorships
Announcement Date: 8/2/2010; open until filled
Location: Los Angeles, CA

Organization Overview
Levitt Pavilions is a national nonprofit organization that inspires and strengthens communities through live music experiences. Central to Levitt Pavilions' mission is the creation, development and support of
Levitt pavilions as community gathering spaces. In collaboration with local civic and community leadership, Levitt Pavilions helps cities nationwide establish and sustain their own pavilion and Levitt
program, resulting in stronger, healthier and more interconnected neighborhoods and communities.

Levitt pavilions form the only national network of outdoor performing arts venues with free programming. There are currently five pavilions. Locations include Los Angeles and Pasadena, CA; Arlington, TX; Memphis, TN; and the original Levitt Pavilion in Westport, CT. The network is expanding with the sixth Levitt Pavilion opening in 2011 as part of the SteelStacks Arts & Cultural Campus in Bethlehem, PA. Each Levitt Pavilion is programmed and managed by a local Friends of Levitt Pavilion nonprofit organization. Each presents the Levitt series of 50 or more professional concerts annually, FREE admission, featuring a diverse lineup of entertainment from acclaimed emerging talent to
seasoned, award-winning performers.
 

The Levitt program brings communities together through the joyful, shared experience of music under the stars. Programming is family- friendly, musically and culturally diverse, and designed to appeal to all tastes, bringing people from all walks of life together to share an evening of great music and a true feeling of community. Each Levitt Pavilion is a local treasure, providing exceptional entertainment and a gathering space for families, friends and neighbors of all ages, backgrounds and circumstances. Everyone, regardless of their economic situation, can enjoy the wonderful music and feel welcome in the beautiful, memorable setting.

The success of the existing Levitt pavilions, and the benefits derived by each community, have piqued the interest of cities throughout America. It is expected that the number of Levitt pavilions will grow substantially in the next ten years and these community treasures will collectively serve audiences in the millions. Visit www.LevittPavilions.org  to learn more and view a video for an overview of the Levitt program.

Position Summary
Levitt Pavilions is seeking a Director of Corporate Relations and Sponsorships on a full-time basis. This position reports to the Executive Director and works closely with local Friends of Levitt Pavilion organizations. This position is responsible for developing and implementing a comprehensive corporate gifts program to benefit Levitt Pavilions and the national network of pavilions; securing regional and national corporate sponsorships; securing event sponsors for Levitt Pavilions fundraisers; and seeking in-kind donations, such as travel and hotel accommodations, for the network of pavilions. The Director of Corporate Relations and Sponsorships is responsible for managing and advancing all aspects of corporate gifts and sponsorships.

Responsibilities
•       Secure major corporate gifts and manage all aspects of relationships with corporate donors
•       Develop and implement strategies to cultivate, secure, and steward major corporate partnerships with the goal of securing six-figure, multi-year sponsorships
•       Tailor materials, proposals, sponsor packages and activation opportunities to unique priorities of each company
•       Manage all communications related to corporate partnerships, internal and external
•       Ensure that corporate partnerships are coordinated with local Friends of Levitt organizations
•       Oversee, coordinate and execute all aspects of corporate sponsorships fulfillment, working directly with local Friends of Levitt organizations
•       Develop and maintain corporate database and ensure that all corporate partners are tracked and recognized appropriately
•       Provide comprehensive reporting to corporate partners, Levitt Pavilions Board and network of pavilions
•       Secure sponsorships for Levitt Pavilions fundraisers, to include cash and in-kind support
•       Strategize and manage Levitt Pavilions' presence at events
•       Provide support for non-corporate fundraising efforts including, but not limited to, events , individual donor campaigns, and private foundation and government grants

Qualifications
•       Proven track record in developing fundraising strategies and securing major support from corporations
•       Demonstrated success in securing major corporate sponsorships, regional and national
•       Minimum 3 years experience in managing all aspects of sponsorships, regional and national
•       Extensive knowledge of corporate giving programs, corporate foundations and the sponsorship industry
•       Exceptional written communication skills, with ability to write clearly and persuasively
•       Strong communicator, able to effectively communicate to internal and external audiences
•       Strong analytical, strategic thinking and problem-solving skills
•       High degree of initiative with entrepreneurial spirit, able to work independently and as part of a team
•       Commitment to Levitt Pavilions' mission and ability to represent the organization to a variety of audiences
•       Ability to manage multiple projects simultaneously while meeting deadlines in a fast-paced environment
•       Willingness to travel and work flexible hours, including some nights and weekends
•       Bachelor's degree required
•       Valid driver's license and current insurance required

Application
Please e-mail or fax cover letter, resume and salary requirements to E-MAIL search@levittpavilions.org
or to FAX (310) 275-2593.

Position will remain posted until filled.
Compensation commensurate with experience. EEO/AW employer.

COMPUTERS FOR YOUTH: 
CFY is the nation's leader in improving the Home Learning Environment of low-income school children. CFY works across the country to educate thought leaders and policymakers on the importance of expanding educational priorities to include learning in the home. 

Since 1999, CFY has developed high-impact interventions to strengthen the home learning environment among middle school students, with programs now operating in New York City, Philadelphia, Atlanta, Los Angeles and the San Francisco Bay Area. Its signature Take IT Home program helps educators build stronger home-school connections and provides families with the key ingredients required to improve their home learning environment -- a home computer loaded with selected educational software; online family learning services; information about affordable broadband options; and hands-on training designed to help parents become more effective learning partners. Families are trained at a three-hour Family Learning Workshop in the child's school where parents and their children learn together on their home learning center. Studies confirm that CFY’s programs have significantly improved students’ test scores and class effort and have increased parents’ confidence and involvement. 

To extend the impact of its work and strengthen the home learning field, CFY also operates an Affiliate Network of more than 30 organizations in more than 20 states and the District of Columbia. For more information, please visit www.cfy.org.

For more information please contact: Jesús Andrade at jesus.andrade@yahoo.com (write “interested in cfy position” in the subject line)

Computers for Youth website:

www.cfy.org 

Family Trainer:

http://www.idealist.org/if/i/en/av/Job/390620-73
Customer Service Representatives

http://www.idealist.org/if/i/en/av/Job/390615-270 

Kern County Employees Retirement Association Investment Officer. Salary DOQ. Requires a BS/BA and five years of investment management experience. Contact Eric Middleton at (562) 901-0769 or email info@allianceRC.com by September 3, 2010. www.allianceresourceconsulting.com. EEO/ADA (8/23)

United Domestic Workers/AFSCME seeks Regional Political Coordinator Stanislaus/Merced. Engage county members in legislative process and at the ballot box. Minimum three years legislative, political organizing with a labor union. Salary based on experience. Contact: humanresources@udwa.org (9/3).

United Domestic Workers/AFSCME seeks Assistant Legislative Director in Sacramento to write, analyze and track legislation. Minimum of five years legislative experience with a state or local agency, association or elected official. Salary based on experience. Contact: humanresources@udwa.org. (9/3)

PG&E, Government Relations Manager, Fresno. Lead government relations activities in the San Joaquin Valley region.Candidate will possess public affairs/government experience. Travel 50%. Pay starts at $90,000. Apply: www.pge.com, Job #10002703. (9/3)

California Medical Association seeks PAC Assistant for general administrative support, data entry process; candidate tracking; elections reporting; maintains donor file. Salary $40,000 - $45,000. Resume to hr@cmanet.org. (8/17)

Senior Legislative Consultant to Senator Oropeza. Motivated, organized, good written/oral communication skills to work legislative package. Minimum 2+ years Capitol experience, BA degree. Salary based on experience. Negotiable start date. Resume, cover letter: Sean.Henschel@sen.ca.gov (8/16) 

Campaign for Effective Patient Care seeks Policy and Communications Specialist with experience in health policy/advocacy/communications to coordinate communications work and Sacramento activities. Pay range: $55K to $70K DOE plus benefits. Click here for more information, to apply. (8/23)

CA Dental Association seeks a Writer/Reporter. Assists in planning of publication editorial projects; writes and edits copy appearing in CDA publications; assists in production of publications. Salary $48,100 - $62,500. Resumes: cdajobs@cda.org. (8/13)

Assn. of California Water Agencies seeks legislative assistant for office support; data entry; capitol bill tracking; generating bill reports; position letters. Competitive salary, plus benefits. Cover letter, resume, salary history, three references to: kellys@acwa.com. (8/13)

Assn. of California Water Agencies seeks legislative analyst to research, examine, analyze, track water-related legislation. Competitive salary plus excellent benefits. Cover letter, salary history, resume, three professional references: e-mail Kelly kellys@acwa.com. Deadline: Open until filled. (8/13)

BIG 5:
RETAIL COPYWRITER  P/T.  Reside within 25 miles of our Corporate headquarters in El Segundo. Busy, in-house retail Advertising Department.  Experienced, multi-talented.  Meet deadlines. Write and proofread our weekly ads. Apply to Big 5 Sporting Goods.
www.big5sportinggoods.com/careers.html- 

MANHATTAN BEACH:
Manhattan Beach Unified School District:
FOOD SERVICE ASSIST. I  P/T, M-F.2 hrs/day, 10 months/yr.  $10.90-$13.92/hr
STAFF SECRETARY F/T.  $2594-$3310/mo.
INSTRUCTIONAL ASST – SPECIAL ED    P/T, M-F. 10 mos/yr.  $14.26-$18.19/hr.        
OFFICE MANAGER F/T, M-F.  10 mos/yr. $2,792-$3,564/mo.
BUILDING TRADES SPECIALIST – P/T, M-F.  6 hrs/day 10 mos/yr.  $18.65-$23.8/hr. 
EXTENDED DAY PROGRAM SITE SUPERVISOR P/T, M-F.  3 hrs/day.  10 mos/yr. For all positions:  Apply by 4pm, Thursday, July 29th. Submit application and resume to Gina Germani at Manhattan Beach Unified School District.  See website for specifics for each position. 325 S. Peck Avenue Manhattan Beach, CA  90266 (310) 318-7345, ext. 5916 / Fax: (310) 303-3824 / Jobline: (310) 318-7345 ext. 5993www.mbusd.org
 
RANCHO DOMINGUES:
STUDENT (HIGH SCHOOL) CUSTOMER SERVICE REPRESENTATIVE
F/T.  Rancho Dominguez.  Highly motivated person who is a top class customer service representative.  Submit your resume to Axiom Label Group Fax:  310-603-8924  / email: mparis@axiomlabel.com

COMPTON:
TRANSPORTATION SERVICE SPECIALIST / DRIVER Compton. Drive vehicles and coordinate the delivery/pick up of critical customer media in a timely, courteous and professional manner.  At least 21 years old. Valid driver's license.  Good driving record.  Pass pre-employment substance abuse screening,
background check and DOT physical. 

Apply online to Iron Mountain.  
www.ironmountain.com

CULVER CITY:
RECREATION SPECIALIST (Job Code #1368) P/T, 20 – 35 hrs/wk, between M-F: 10:30-6:30.  $14.46-$15.98/hr. Professional teaching or paid practical experience in the specialty to be instructed. Certifications in First Aid and Cardio-Pulmonary Resuscitation preferred,  Valid CA Driver’s License, if assigned to drive. Copy of a TB certificate that is no older than two years from the date of application upon job offer and proof of eligibility to work in the U.S. at time of appointment. Deadline: 5:00 p.m., Wednesday, July 28, 2010.

Submit completed application materials to Culver City Human Resources Department, City Hall. 9770 Culver Boulevard Culver City, CA 90232 (310) 253-5651  /  email:  
personnel.recruiting@culvercity.org

Download application at:www.culvercity.org/jobs

U.S.BANK:
TELLER 1- Manhattan Beach Apply online to U.S. Bank.  www.usbank.com

EL SEGUNDO:
SALES ADMINISTRATIVE ASSISTANT F/T. $35-$40K/yr. Benefits. El Segundo.  Work for a Regional Sales Manager.  Actively involved with sales activity.   Coordinate associated installations with universities and colleges. Strong written and verbal communication skills. Sales ability and a pleasant demeanor. Proficiency in Word, Excel, PowerPoint; familiarity using database programs.  Excellent organizational skills.  Attention to detail. Familiarity with contract/lease language desirable.  

Fax: 310/297-9450
Attn. J.A.  at Web
Service Company, LLC.

UCLA:
PATIENT ACCESS FINANCIAL SPEC. I - Job No.: H53620 / Job Number: 25305791 M-F: 9:30a-6p; w/rotating weekends/holidays.  Work Location: 14-215 CHS.  

$14.78-$26.63/hr. Perform insurance eligibility, authorization and benefit verification and administrative support. Direct telephone contact with health care insurers, transcription of information as quoted, type, proofread and mail clarification correspondence, answer telephone and written inquires, maintain filing systems, interface with medical staff and administrative personnel. Working knowledge in the insurance verification process to determine benefit eligibility and interpretation of coverage. Ability to scrutinize insurance data independently and evaluate information for clarity, accuracy, and completeness. 

Apply on-line to UCLA Healthcare.

Website: 
http://hr.healthcare.ucla.edu   www.CampusCareerCenter.com

TORRANCE:
AUTO/LIGHT TRUCK MECHANICS Torrance. Three years hands-on dealership technician experience with an emphasis on electrical and power train diagnosis. Interpret and dispense diagnostic and repair information from our computerized database and other sources. Strong interpersonal, communication, and technical problem-solving skills.Send resume to the HR Department, American Honda Motor Co. Email:amerhondamc@autojobs.com

GARCIA LAW FIRM:
RECEPTIONIST Greet clients in a professional manner.  Assist with a wide variety of administrative duties.  Proficient in MS Word, Outlook and Excel.  Handle busy multi-line phone system.  E-mail resume & salary history to The Garcia Law Firm. Email:cpugh@lawgarcia.com /www.lawgarcia.com
FILE CLERK / RUNNER Work in partnership with another file clerk. Experience with law firm filing systems a plus. Manage the day-to-day maintenance of organizing records and files and perform routine file purges.  Assist with transfers of the Firm's inventory of files to an offsite storage facility.  Run errands for the office and personal errands for the senior partner (paid mileage.)  Valid CA Driver’s License. Provide a current DMV driving history. Reliable transportation.  Ability to lift 25 lbs. Intermediate MS Word and Excel skills.E-mail resume & salary history to The Garcia Law Firm. Email:cpugh@lawgarcia.com /www.lawgarcia.com

EQUINOX HEALTH:
SALES ADVISORS (Membership Advisor)  - Job ID:  2010-1601 Benefits.  Hawthorne. Energetic, creative, and enthusiastic. Sell club memberships while achieving or exceeding individual sales goals, renewal goals, and ancillary service goals

Email resume to Jennifer Guynn at Equinox. Subject title “Membership Advisors.”  Include a cover letter in your email body. 
Email:Jennifer.Guynn@equinox.com /www.equinox.com

U-HAUL:
CUSTOMER SERVICE REPRESENTATIVE Moonlighter/Part-Time, any day or time. Perform various duties including: levels inspection, cleaning rental equipment, dispensing propane, maintaining the facility and lot in a clean condition, serving customers in person and on the telephone, and using the computer to prepare rental contracts and invoices. Valid driver’s license and a good driving record. Apply in person or online to U-Haul Moving Centers. 1600 E Pacific Coast Hwy Long Beach, CA

CITI BANK:
TELLERS P/T and F/T.  San Pedro, West Los Angeles/South Bay Area, Los Angeles Metro Area. Apply online to Citi. www.citigroup.com/

FISHER & PAYKEL:
FACTORY SERVICE SCHEDULER/CUSTOMER SERVICE REPRESENTATIVE
F/T.  Benefits. Huntington Beach.  Schedule factory service appointments. Answer phones to respond to orders, general customer inquiries, invoice questions, and customer complaints. Project a professional company image through phone interaction.  Two years experience working in a call center/customer service environment or 4years experience in a position with transferable skills (e.g., reception, personal assistant, office administration, etc.)  .  Professional attitude.  Strong organization skills. Send resume to Fisher & Paykel
Appliances.www.fisherpaykel.com

 HYPERLINK "http://simplesend.com/simple/t.asp?S=468&ID=37755&NL=7459&N=48820&SI=3345545&URL=http://www.dcsappliances.com/" \o "http://simplesend.com/simple/t.asp?S=468&ID=37755&NL=7459&N=48820&SI=3345545&URL=http://www.dcsappliances.com/" \t "_blank" www.dcsappliances.com /www.elbaappliances.com

DEPARTMENT OF REHABILITATION:
SUPPORT SERVICES ASSISTANT (INTERPRETER) - 
Position Number - 813-550-9820-xxx
$2,964-$3,603/mo. Assist Senior Vocational Counselors with a wide range of interpreting for deaf or hard of hearing staff members..  Final Filing Date: 07/22/2010. Apply to Wil Ortega, RS at  Department Of Rehabilitation.222 S Harbor Blvd, Ste 300Anaheim, CA 92805 (714) 991-0821  /  http://www.dor.ca.gov

PROFESSIONAL PROPERTY MANAGEMENT COMPANY:
ON SITE RESIDENT MANAGER Professional Management Company. 36 unit Redondo Beach apartment building. Excellent verbal skills, strong pre-leasing skills, organized and be able to multi-task. Greet and pre-qualify Prospective Residents, collect rents, daily cleaning of the property, minor maintenance, schedule vendors, bookkeeping, pre-lease apartments, and weekly reports. Good credit, (all accounts paid on time), no evictions, no civil judgments, and no collections. Experience of two years preferred. Clean criminal record. Subject to background check and drug test.  Send resumes with salary history to: 562-804-3138.

HEALTH CARE:
MEMBER SERVICES REPRESENTATIVE  F/T, able to work weekends and evenings on occasion. Huntington Beach.  Support the Advancement Department in areas of viewer services, membership services, premium fulfillment, special events, and data entry. Coordinate excellent customer service communication to viewers, members, and the general public, via phone, in person, the web, and by mail. Review, correct, and update all pledge drive transactions and coding on a daily
basis.  Email your resume to:  hr@koce.org


WISEBURN SCHOOL DISTRICT:
INSTRUCTIONAL AIDES (4 openings) P/T, under 19.75 hrs/wk. Work Year:  September – June.  $12.99/hr. High School Diploma.  A.A. Degree or 48 University semester units.   Application Deadline:  7/30/2010 3:00 PM. Contact Ana Montes for application packet or pick up packet from 8:30 – 4, at Wiseburn School District.  13530 Aviation Blvd.
Hawthorne CA 90250 310-643-3003  ext 17.  

L.A.COUNTY:
LA COUNTY AFTER SCHOOL EMPLOYER NETWORK Friday July 30, 2010 from 10 a.m. – 1 p.m .If you enjoy working with youth then this is for you! Jobs throughout LA County. Bring your passion for sports, arts, music, clubs, and youth tutoring.  

Background check, TB test, 18yrs. + Los Angeles County Office of Education 12830 Columbia Way (formerly Clark Ave.), Room 606 A/B Downey, CA 90242 (Large parking lot on East side of the building; must bring photo ID) 

AUGUST 16, 2010 POSTING
	Just the Beginning Foundation Share the Wealth Law Clerk Program
Judicial Clerkship Opportunities

This email is to inform you of a special opportunity to be considered for six federal district court clerkships in one interview and to encourage you to apply. The Honorable Gerald Bruce Lee and several of his colleagues feel that it is important to encourage more minorities to apply for federal judicial clerkships. These judges accept and consider law clerk applicants of all backgrounds, and this opportunity is merely an effort in addition to, not in lieu of, traditional application channels.

Judge Lee, along with four of his colleagues, will be conducting a round of interviews in connection with the Just the Beginning Foundation Share the Wealth Judicial Law Clerk Program on Saturday, September 18, 2010, in Alexandria, Virginia. Twelve students will be selected to interview; you may not attend unless you are specifically invited to do so.

The following five federal district judges will be participating in this law clerk interview session:

· Judge Gerald Bruce Lee, E.D. Va. (Alexandria)

· Judge Raymond Jackson, E.D. Va. (Norfolk)

· Chief Judge James Spencer, E.D. Va. (Richmond)

· Judge Richard W. Roberts, D.D.C.

· Judge Alexander Williams, D. Md. (Greenbelt)

Additionally, these five judges will be considering applicants for a clerkship with Judge Irene Berger, S.D. W. Va. (Beckley). Please note that all clerkships are for one year terms. Each judge will review applications and participate in deciding which students to invite to this special round of interviews. Therefore, you must submit a separate application package to each judge whom you would like to consider your application. The panel will only interview candidates who are seriously interested in being considered by a minimum of three of the participating judges.

The JTBF Share the Wealth Judicial Law Clerk Program is a referral program run by judges. Participating judges screen qualified law student applicants, conduct panel interviews with twelve students, and consider them for clerkship positions. At the conclusion of this initial process, students who are not extended an offer by one of the six judges may have their application packages shared with additional judges who have requested to receive information on applicants through JTBF. Many judges contact JTBF to seek assistance in identifying competitive candidates from diverse backgrounds for consideration.

The following is a list of participating judges and their mailing addresses, as well as instructions on how to apply to the participating judges. Please feel free to contact Ebony Johnson, law clerk to the Honorable Gerald Bruce Lee,  if you have any questions: EbonyJohnson@vaed.uscourts.gov
JTBF Share the Wealth Law Clerk Program: Participating Judges
The Honorable Irene Berger

United States District Judge

P.O. Box 5009

Beckley, WV 25801

The Honorable Raymond Jackson

United States District Judge

United States District Court for the Eastern District of Virginia

Walter E. Hoffman United States Courthouse

600 Granby Street Suite 130

Norfolk, VA 23510

The Honorable Gerald Bruce Lee

United States District Judge

United States District Court for the Eastern District of Virginia

401 Courthouse Square

Alexandria, VA 22314

The Honorable Richard W. Roberts

United States District Judge

United States District Court for the District of Columbia

333 Constitution Avenue, N.W.

Washington, D.C. 20001

The Honorable James Spencer

Chief Judge

United States District Court for the Eastern District of Virginia

Spottswood W. Robinson III and Robert R. Merhige, Jr. Federal Courthouse

701 East Broad Street

Richmond, VA 23219

The Honorable Alexander Williams

United States District Judge

United States District Court for the District of Maryland

6500 Cherrywood Lane

Greenbelt, MD 20770

Note: Judge Spencer requires applicants to mail hard copies of their applications. All other judges accept OSCAR applications.
If you are interested in being considered for this JTBF interview, please send a hard copy of your application package (cover letter, resume, transcript, three letters of recommendation, and a 10-15 page writing sample) to each judge whom you would like to consider your clerkship application no later than September 7, 2010.
Please note that you may express interest in all six judges, but must be interested in consideration by at least three. Additionally, please indicate in the first line of your cover letter that you are requesting consideration for the Just the Beginning Foundation Judicial Law Clerk Program.

As indicated on the participating judges list, some judges will accept OSCAR online applications. Follow the instructions below to apply to these judges via OSCAR:

1. Log into your OSCAR account

2. Click on "My Profile"

3. Click on the "Edit Profile" box above the "Contact Information" section

4. Scroll down to the "Professional Organization" section; type "Just the Beginning Foundation" in that box


Los Angeles Area Chamber of Commerce Public Policy Internship Opportunities 
Fall 2010 
The Los Angeles Area Chamber of Commerce represents 1,650 businesses employing more than 700,000 employees throughout Southern California. Founded in 1888, the Chamber is a major stakeholder in regional economic and quality of life issues working at all levels of government on important priorities ranging from aviation to water. For more information, visit www.lachamber.com 

Internship Overview 
Interns in the Public Policy Department are exposed to a wide-range of people and issues that will help prepare him/her for a career in government, public affairs, politics and policy analysis. Specifically, an intern will get hands-on experience and gain knowledge of how advocacy and public policy are conducted via one of the region’s oldest and largest non-profit, membership-based advocacy organizations. Primary duties include: 

· Research and analyze important legislation and policy issues at all levels of government. 

· Assist in developing advocacy programs and strategies on major policy initiatives. 

· Meet and interact with business and civic leaders, elected officials and community stakeholders. 

· Attend meetings at L.A. City Hall, County Board of Supervisors and other agencies/elected bodies. 

· Assist staff with Chamber committee meetings, policy briefing, lobbying trips and special events. 

· Work with staff on other special projects as needed. 

Public policy interns work directly under the Chamber’s Public Policy Managers in coordination with the Vice President of Public Policy and the President/CEO. 
Work Requirements & Schedule 
Located in downtown Los Angeles, the Chamber’s regular business hours are Monday through Friday 8 a.m. to 5 p.m. Internship schedules schedule will be determined in consultation with the interns. Interns work approx. 16-20 hours per week. Qualifying interns must demonstrate strong research and writing skills, an ability to self-start and work independently on projects, solid team collaboration skills, excellent attention to detail and enthusiasm. 
Compensation 
Internships are unpaid. However, a $50 per week stipend is provided to offset transportation costs. 
Application 
Please submit a cover letter, resume and a brief writing sample (1-3 pages, academic papers acceptable)

Available Internship Opportunities – Fall 2010 

Policy Intern for L.A. City Government 
This internship is a unique opportunity to focus on the policy and political operations within the City of Los Angeles. The intern will work under the Chamber’s policy manager who works directly with the Mayor’s Office, Los Angeles City Council and city departments. 

· Special focus on housing, land use, and economic development-related policy issues in the City of Los Angeles 

· Monitor and track L.A. City Council and City Commissions meetings and agendas. 

· Assist with developing policy proposals and analyzing legislation. 

· Participate in meetings with City Councilmembers, their staff and other L.A. City stakeholders. 

· Staff the Chamber’s Land Use, Construction & Housing Committee and Aviation Committee. 

Policy Intern for Transportation, Energy & Environment 
Assist the policy manager for these three critical issue areas with special projects and policy efforts related to mass transit development, goods movement, water, and renewable energy. 

· Primarily focused on Port of Los Angeles & Long Beach goods movement industries, 30/10 L.A. County transportation effort, and the Los Angeles Department of Water & Power. 

· Gain knowledge about state water policy, environmental sustainability efforts, and innovative efforts to improve mobility in the region. 

· Emphasis on state and federal legislation and regulatory issues. 

· Staff the Chamber’s Energy, Water & Environment Committee and Transportation & Goods Movement Committee. 

Policy Intern for Health Care & Special Events 
Opportunity to work on regional and state health care issues including the hospital safety net, health care access, and the impacts of federal reform efforts. In addition, this internship will help coordinate the Chamber’s special policy programs. 

· Work with Chamber policy staff in collaboration with local hospitals, community clinics, non-profit organizations and elected officials on efforts to strengthen access to care. 

· Assist with policy analysis on health-care related state and federal legislation including our ongoing analysis of health care reform impacts/benefits in Los Angeles County. 

· Develop organizational and planning skills by helping coordinate the Chamber’s Pancakes & Politics and California Candidate speaker series. 

· Staff the Chamber’s Health Care Committee and other special public policy events. 

AUGUST 19, 2010 POSTING

If you have a passion to help improve global health in the 21st century, the National Institute of Allergy and Infectious Diseases (NIAID) seeks to train you.
NIAID, the second largest Institute at the National Institutes of Health (NIH), offers the Intramural NIAID Research Opportunities (INRO) program for students from populations underrepresented in biomedical sciences. Candidates in strong academic standing who are a college-level senior, medical school student, or doctoral candidate are eligible.

Accepted applicants will:

· Hear scientific lectures by world-renowned scientists. 

· Interview with scientists for potential research training positions at the Institute's Maryland and Montana laboratories. 

· Tour NIAID laboratories and view state-of-the-science technologies. 

The 4-day exploratory program takes place in Bethesda, MD, on the NIH campus, February7-10, 2011. Students' expenses for travel, hotel accommodations, and meals will be paid.

If INRO sounds like your next step toward a research career in allergy, immunology, and infectious diseases, don’t wait! Check your eligibility now. http://www.niaid.nih.gov/LabsAndResources/labs/training/inro/pages/checkeligibility.aspx
Applications will be accepted through October 15, 2010.

AUGUST 20, 2010 POSTINGS

NCHS/AcademyHealth Health Policy Fellowship

Call for Applications due January 10, 2011

The Centers for Disease Control (CDC) and Prevention's National Center for Health Statistics (NCHS) and AcademyHealth are seeking applications for their 2011 Health Policy Fellowship. 

FELLOWSHIP GOALS

The aim of the fellowship is to foster collaboration between NCHS staff and visiting scholars. The fellowship allows scholars to conduct new and innovative analyses and participate in developmental and health policy activities related to the design and content of future NCHS surveys and offers access to the data resources provided by the CDC. 

WHO SHOULD APPLY

Applicants may be at any stage in their careers-from doctoral students to senior investigators. Doctoral students must have completed course work and be at the dissertation phase of their program. 

REQUIRED TRAINING

Applicants must demonstrate training and/or experience in health services research and methodology, reflecting disciplines such as:

Public Health

Public Administration

Economics

Sociology

Health Care Administration

Behavioral Sciences

LOCATION AND COMPENSATION

The entirety of the fellowship must be completed at the NCHS headquarters in Hyattsville, Md. Fellows receive a salary commensurate with qualifications and experience. For details, view the FAQ page of the fellowship website.

To learn more about the fellowship, review application requirements, or view past fellows' profiles, visit www.academyhealth.org/nchs. 
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